Emmer Green Pre-School – Policies & Procedures

PAYMENT POLICY
Parents will sign Terms and Conditions included in our Admission Form, prior to a child starting the Pre-school.

· The fees are payable each ½ term in advance for a set number of sessions/lunch club sessions per week as agreed between Emmer Green Pre-school and parents/carers. 

· New families/children will be requested to pay their fees for the 1st half term prior to starting if they are not going to be claiming Government Funding.  If your child is claiming Government Funding then we will ask for a deposit to reserve the sessions and this will be refunded back the following Term provided your child has attended the sessions.  
· The fees have to be paid whether or not the child attends these agreed sessions and no refund will be made for sickness and holiday’s and exceptional circumstances (eg:  situations outside of our control -  building closure, adverse weather conditions and closure due to a Pandemic).
One ½ term’s notice will be given when leaving the Pre-school or, payment in lieu of notice for agreed number of session in that ½ term will have to be paid. 
FEES

Our fees are reviewed annually by the committee and then agreed at the Annual General Meeting.  We don’t aim to make a profit but to be able to maintain the rent on the building and have equipment to aid the children in their play and learning.

Fees as of September 2017
Funded 2.5 hour session
- £0

Non-funded 2.5 hour session - £15

Lunch club - £4.50

Deposit for funded children - £100

We also ask for a Voluntary Contribution each term to help towards the running costs, which includes toys and art and craft items.   We suggest the following:

2-3 sessions per week - £5

4-5 sessions per week - £10

6 sessions - £15
This policy was adopted by Pre School on …..……………………………………….
Signed on behalf of the committee …………………………………………………..
Name of signatory ……………………………………………………………………..
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