Accident, Emergency and Incident Policy
In the event of an Accident, Emergency incident related in the Pre-school, staff will stay calm, professional and will support our safeguarding and Health and Safety Policies.
Incidents and Accidents
Where an incident or Accident occurs within the Pre-school premises or during a Pre-school trip, we will ensure that the necessary steps are taken to deal with the incident or Accident while maintaining the safety of the children as our prime priority.  Incidents include but are not limited to the following (each is covered in greater depth in this and related policies).
1. Death of a child
2. Fire at the Pre-school premises
3. Violence or assault to a member of staff, parent/visitor or volunteer on the premises
4.  Critical incident

An evaluation procedure is found on the wall/office of Pre-school and we keep an Accident/Incident folder recording these that is locked away in a locked office. Including those that are reportable to the Health and Safety Executive. Under RIDDOR (the Reporting and Injury, Disease and Dangerous Occurrence Regulations).  Can report online.

Accident and Incident

All staff at Emmer Green Pre-school are First Aid trained, minor accidents eg.  grazed knees are reported to Parents and Carers by the member of staff who was dealing with filling in a Accident Form, if staff are concerned or child is upset we would call Parents/Carer.

The Pre-school First Aid Kit is kept in the kitchen area of Meeting Room No: 2 out of reach of the children.

In the event that a child or member of staff, visitor or volunteer becomes injured.

1. The Supervisor/Deputy will assess the injury and act decisively and either treat or call for medical help and will quickly ensure the safety and well being of the children and other persons is maintained.
2. If an injury has been sustained but it is deemed to be relatively minor and readily treatable a member of staff will administer treatment as appropriate.
3. If an injury has been sustained that is more serious and requires medical help the Supervisor/Deputy will call for medical help and will call Parents/Carers of the child or next of kin. Staff will make sure the injured person is kept comfortable as dictated by medical advice.
4. Should an injured child be taken to hospital the Supervisor/Deputy or member of staff will accompany the child.
5. The Pre-school will inform Ofsted within 14 days of any Accident/Injury to a child, parent, staff member if requiring treatment by a GP Doctor or Hospital Doctor.
Death of a child, member of staff, volunteer or Parent
In the event of a death at Emmer Green Pre-school the Supervisor/Deputy will:
1. The Police are immediately informed
2. The Parent/next of kin
3. The other children at Pre-school are appropriately looked after and kept calm.
4. Parents will be asked to collect all children early.
5. All details are recorded on an Incident Form.
6. Ofsted are informed.
7. RIDDOR is informed online.
Fire on the Pre-school Premises
The fire drill procedure is displayed on the wall in Meeting Room 2 and the Pre-school Office.  Children will be taken to the evacuation point.  The Supervisor/Deputy will call 999 Fire Brigade.  The insurance company are informed.
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