Emmer Green Pre-School – Policies & Procedures

SETTLING IN POLICY/KEY PERSON

A child who is tense or unhappy will not be able to settle in properly, so it is important for parents and Pre School staff to work together to help the child to feel confident and secure in the group.

Pre School understands that this may take longer for some children than others therefore have the following settling in policy:

· Ensure that parents/carers are reassured and do not feel worried if their child takes a while to settle

· All children will be eligible for an optional two visits (up to two and half hour long sessions accompanied by an adult) during the term prior to commencing Pre School, to familiarise with the setting and routines.  This may be an open day for children starting in a large intake accompanied by their parent/carer.

· Their first day of term will be only one hour due to leaving the parents for the first time in a new environment.

· Each child will be allocated a member of staff to be their key person.  This member of staff will introduce themselves to the child and their family/carer and explain their role as a key person.  The key person will help the child settle into Pre School, and support them when their parent/carer leaves.

· Each child will be treated as a unique individual and may bring a comfort toy/blanket if necessary to help them settle.  These will then be put into the child’s bag or folder if they’re not required.

· If staff considers that a child has not settled after one hour and is distressed, the parent/carer will be contacted and asked to collect them.

· This may continue with each subsequent session, building up time left until the child is settled.

This policy was adopted by Pre School on …..……………………………………….
Signed on behalf of the committee …………………………………………………..
Name of signatory ……………………………………………………………………..
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