Emmer Green Pre-School – Policies & Procedures

ROLE OF THE KEY PERSON POLICY
A key person has special responsibilities for working with a small number of children, giving them reassurance to feel safe and cared for and building relationships with their parents. Every child at Emmer Green Pre-School is assigned 2 key persons. A key person will be one of our qualified staff and will have special responsibility for a small group of children. You and your child will know the name of your key person shortly after starting pre-school.

Your key person will ensure that your child's needs are recognised and met within the overall curriculum. The key person will also try to be aware of any changes in circumstances that may affect your child's needs or behaviour. The key person develops a genuine bond with children and offers a settled, close relationship.

It is important to realise that your child's key person will not be following their group of children throughout a session, nor will they only interact with their group. All of the staff work with all of the children.

The main things your key person will do for you are:

· Assist your child to settle into Pre-School.

· Meet your child's emotional needs e.g. reassure the child at a time of worry, responding sensitively to their feelings, ideas and behaviour.

· If needed, plan (together with parents/carers) any special activities to help support a child's specific needs.

· Develop a good relationship with the parents, informing parents of their child's activities and being available to answer queries.

· Share information, in confidence, to help plan Pre-School activities which meet individual children's needs.

· To liaise, together with parents, with professional/statutory personnel as necessary.

· Liaise with parents to build up a picture of the "whole child" and contribute information to the Early Years Foundation Stage Profile.

This policy was adopted by Pre School on …..……………………………………….

Signed on behalf of the committee …………………………………………………..

Name of signatory ……………………………………………………………………..
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