Emmer Green Pre-School – Policies & Procedures

RISK ASSESSMENT POLICY
Daily checks
Kitchen – the list is displayed on the inside of the cupboard. It is the responsibility of the lunch/general assistant to make all necessary checks on am and pm sessions.

If the assistant is absent, a member of staff allocated to snack time will then do the relevant checks.

If there is anything that becomes an issue, the staff is to make a note of this on the back of the list and notify the Supervisor/Deputy Supervisor who should deal with it immediately.

Outdoor – the person responsible for checking the outside area is the person who is the first one out to set up.

If there is anything that becomes an issue, the staff is to make a note of this on the back of the list and notify the supervisor/Deputy Supervisor who should deal with it immediately.

Inside – if the person responsible for checking the inside area (see the table) is absent, the Supervisor/Deputy Supervisor will carry out the checks.

If there is anything that becomes an issue, the staff is to make a note of this on the back of the list and notify the Supervisor/Deputy Supervisor who should deal with it immediately.

Monthly checks

A monthly check of all 14 standards is to be carried out by the Supervisor or Deputy Supervisor.

Termly and Annual Checks

The list for the annual check is supplied by our insurance company. It is the responsibility of the Health and Safety Officer (Committee Member) to carry this out. She/he then gives the Supervisor feedback and they work together to resolve any issues that arise.

This check will be done every term, to check the issues have been followed up and solved.

This policy was adopted by Pre School on …..……………………………………….
Signed on behalf of the committee …………………………………………………..
Name of signatory ……………………………………………………………………..
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