Emmer Green Pre-School – Policies & Procedures

EMERGENCY CLOSURE AND SEVERE WEATHER POLICY
The Supervisor will be responsible in making the final decision to close.
In the event of an emergency closure and severe weather:

· The Supervisor/Administrator will text all parents and staff using “teachers2parents” texting facility.

· The Supervisor/Deputy Supervisor/Administrator will contact Website Officer to place a message on the ticker tape.

· The Supervisor/Deputy Supervisor to place an announcement with the local radio station “Heart FM” on 0118 9288880.

· In the event that parents are delayed in getting to the Pre-school to pick up their child then the correct staff:child ratio should be maintained. The Supervisor, plus one qualified member of staff, will remain where there is only one child.

· If parents telephone, due to delay, they should be reassured of their child’s well-being and asked if there is any other person who could pick up their child, reminding them to send that person with their personal password.

· In extreme situations, Ofsted will be informed for advice; the Police and Fire Services may be contacted by staff to help.

This policy was adopted by Pre School on …..……………………………………….
Signed on behalf of the committee …………………………………………………..
Name of signatory ……………………………………………………………………..
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